FAMILIES MOVING FORWARD
ST. JOSEPH THE WORKER CHURCH

Thank you for volunteering your services to minister to families who will be with us as our guests here at St. Joe’s.  They presently are in transition and while they are searching for a new home we have the opportunity to show we care and welcome them as we would welcome Christ into our midst.  We can best do this by being non-judgmental about their circumstances.  Be hospitable, be your own best self and share from your heart.

EVENING LEAD HOSTS

Hours: 4:00–9:00 p.m. (Sunday 8/7 and 8/14) & 5:00–9:00 p.m. (Monday thru Saturday 8/20)

Responsibilities:
· Arrive at church at 5:00 p.m. Monday thru Saturday. Arrive 4:00 p.m. on Sunday.

· Make sure outside door to St. Joseph Hall is open for volunteers and guests.

· Sign in and put on a name tag (first name only).  Check the FMF Board in the kitchen for volunteer and guest information.. 

· Check for adequate sign in sheets, name tags and pens.

· Turn on lights in bathrooms in upper level.

· Make up any beds needed for new guests.  Kim Oakins will meet you at the church with info. Place sheets etc. on Overnight Hosts airbeds.

· Greet and welcome volunteers as they arrive. Introduce yourself and greet guests at the door, assist where needed. Wait in entryway after 6:00pm until they arrive.

· Allow time for use of washrooms, etc. 

· Dinner will be served about 6:30 – 7:00 p.m. or when they’ve all arrived and settled in.

· Please lead everyone in prayer.

· After dinner Activity Hosts will spend time with the children.  This is free time for parents.  They are not to leave the premises without their children.

· Circulate and be available for conversation or support as needed.

· Encourage keeping scheduled bedtime.  Children at 8:30/9:00 p.m.

· Orient Overnight Hosts when they arrive at 8:30 p.m.

· Guest Rooms, Kitchen (First Aid box), Janitor’s Closet, Supply Closet in a classroom, emergency numbers.
· If your help is not here for evening activities, please call those that are signed up. Names and numbers are on the list in the kitchen by the log book.
· Take photos of families and volunteers throughout the evening with the camera in the kitchen.
· Make note in log book of any issues or concerns from the evening.
· Lock Kitchen, if still open.

· Open Nursery for guests to use during the night.

· Pass on the keys to Overnight Hosts.
Code:

1. Do not give out your full name and address to guests.
2. Refer any requests they make, or help they ask for to Kim Oakins: 612-483-4220
3. Do not give money to the guests.

The important gifts we bring are unconditional love and care.
